
 

 

Want to see your favorite saved searches at the top of the list? 

 

Find yourself using some saved searches more than others?  Do you have to scroll down a long list to 
find the one you want?  Scroll no more!  Put them on the top of your saved searches list!  

 From the menu bar on the Dashboard, use the Search tab to scroll to the Saved Searches option.  From 
the Show My Saved Searches screen, highlight a favorite search.  To the right you will see a blue link, Not 
a favorite (click to add).  

 

 

 

 

 

 

 

 Click on the Not a favorite (click to add) link and the search will be prioritized at the top of all your saved 
searches, under a new heading Favorites.  And in case you were wondering, yes you can make more 
than one saved search a favorite!  Favorite saved search names will be indented. 

 

 

 

 

 

 

Also, when saving and naming a search on the Save Search screen, the user can use the Mark as a 
favorite option. 

Highlight a search 

Click here to 
make it a 
favorite 

javascript:void(0);�
javascript:void(0);�
javascript:void(0);�


 

 

 

To 

remove a saved search from the Favorites area, highlight the saved search name and click on Favorite 
(click to unmark). 
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